
Application:  Kittery Port Authority REV 7/2015         Page 1 of 2 

 

TOWN OF KITTERY 

KITTERY PORT AUTHORITY 

Application for 

PIERS, WHARFS, FLOATS AND OTHER MARINE-RELATED STRUCTURES 
  

NOTE:  Ten (10) sets of plans, applications, maps and other necessary information are required at submittal. 

 

The following application is submitted for the construction, modification, reconstruction of a: 

 

    

 

    

 

1. Property Owner(s):      

 

2. Property Address:           

 

3. Telephone Number:   Email:         
 (REQUIRED) (REQUIRED)  

 

4. Property Size (Acres/SF):     Zoning District(s):       

 

5. The shore frontage of this property is   feet, measured at the high water line in a straight line, 

stake to stake. 

 

6. LEGAL INTEREST:  The applicant demonstrates a legal interest in the property by including a copy of the 

following:  Deed, Purchase and Sale Agreement: 

 

7. ADDITIONAL PERMITS/APPROVALS THAT MAY BE REQUIRED: (attach applications to submittal) 

 

Army Corps of Engineers 
 

Department of Conservation 
 

Dept. of Environmental Protection Permit 
 Other (specify):  

 

8. CONSTRUCTION PLAN:  Provide a description of the property showing all proposed construction showing 

the lot lines and exact positions of the proposed structure with dimensions and elevations from readily 

identifiable reference points. 

 

Applicant Signature:  Date:     

 

Property Owner Signature:   Date:      

 

Agent Name:   Agent Firm: __________________________________ 

 

Agent Phone:    Agent Email:  
(REQUIRED) (REQUIRED)  

 

 
 

APPLICATION FEE ($100) and ASA* (minimum $145).  Include a check payable to the Town of Kittery.  

 

Fee Paid, Amount:    Date:    ASA Paid, Amount:     Date:   

*APPLICANT SERVICE ACCOUNTS:  PER TITLE 3.3 OF THE KITTERY CODE AND SECTION IV.D.9 OF THE KPA RULES & REGULATIONS, 

COSTS ASSOCIATED WITH PUBLIC NOTICE ADVERTISMENT, POSTAGE, RECORDER TIME, ETC. 

Map    

Lot    
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INSTRUCTIONS FOR FILLING OUT PORT AUTHORITY APPLICATION 

 

 Attach Town Tax Map of Lot. 

 Attach Plan of lot with location and dimensions of the proposed structures or alterations to existing 

structures. 

 Attach list of abutters within 150 ft. (include those over water) of applicant’s shorefront property line. 

 Attach proof of legal interest in property. 

 Attach a drawing of the proposed structure showing the top, side and end views with all principal 

dimensions.  Side view showing elevation of top of deck above mean low water: 

 

A. Identify a fixed reference point on shore from which all seaward measurements are to be made. 

 

B. Piers not to exceed 100 ft. long (does not include ramp and floats). 

 

C. Elevation not to exceed 15 ft. above mean low water. 

 

D. The Port Authority may grant a waiver from the specifications of these regulations provided that, due to 

special circumstances of the specific application, the granting of a waiver will not adversely impair the 

public health, safety and general welfare, use of public waters, navigation or harm the environment.  All 

such waivers must be supported by sufficient findings of fact. 

 

Submittals must be received a minimum of 14 days prior to a scheduled Port Authority meeting. 

 

Port Authority Procedure (Sequence of Events): 

 

1. The Port Authority meets the first Thursday of every month.  The Chairman prepares the agenda seven 

days prior to the meeting. 

 

2. The Port Authority Chairman reviews the application for completeness and, if complete, places the 

application on the KPA agenda for discussion at the next meeting. 

 

3. The Port Authority reviews the application.  Once accepted, a site walk may be scheduled, and a public 

hearing set for the following meeting. 

 

4. The Port Authority issues a notice of decision following review at the public hearing. 

 

5. Once the Port Authority approval is granted, an applicant must apply for a building permit with the Code 

Enforcement Officer.  No building permit will be issued until all approvals and permits are received, and 

application related fees are paid in full. 

 

Other Permits required by State and Federal Agencies (not inclusive): 

 

Maine Department of Environmental Protection 

312 Canco Road 

Portland, ME 04103 

(207) 822-6300 

US Army Corps of Engineers  

Maine Project Office 

675 Western Avenue, #3 

Manchester, ME 04351 

(207) 623-8367 

 

Department of Conservation (for structures below mean low water mark)  

Bureau of Parks and Lands 

State House Station #22 

Augusta, ME 04333 

 

Planning Board review may be required if there is upland development (Title 16.11 Marine Related 

Development).  All Port Authority applications are reviewed by planning and code enforcement staff for Title 16 

applicability at the time of application submittal and prior to review by the Port Authority. 


